
Trustee and Treasurer of EDT

Time commitment:	 At least 4 Board meetings per year. The Treasurer is also ex-
pected to have regular meetings with the Finance Director and 
represent the Charity Trustees in meetings with the Auditors, 
and, where appropriate, external consultants.


Reporting to	 	 	 Board of Trustees


Role Description


Objectives

The Trustees acting together govern EDT, safeguarding its assets and applying them as ef-
ficiently and effectively as possible to further EDT!s objects as set out in its governing docu-
ment. 

The Treasurer will oversee the financial matters of EDT in line with good practice and in ac-
cordance with the governing document and legal requirements, and report to the Board of 
Trustees at regular intervals about the financial health of the organisation. 

The Treasurer will, with the Finance Director, ensure that effective financial measures, con-
trols and procedures are put in place, and are appropriate for EDT


Principal Responsibilities - Treasurer 
To ensure that the Board receives appropriate budgetary and financial information on the 
activities of the charity including Annual Accounts.

To be assured that the financial resources of the organisation meet its present and future 
needs and are within the charity!s objects.

To ensure that the Charity has and implements an appropriate investment policy.

To ensure that the Charity monitors the performance of its investments and to set an ap-
propriate reserves policy.

To ensure that all equipment and assets are adequately maintained and accounted for.

To oversee the appointment of auditors and review on a regular basis.

To ensure that all accounts are prepared and disclosed in the form and to the standards re-
quired by funders and the relevant statutory bodies.

To ensure that the Board is aware of its financial duties and responsibilities and the need to 
comply with all legislation.

To ensure that all financial policies, procedures and the appointment of external financial 
advisors are reviewed on a regular basis.


To ensure that the Board!s scheme of delegation is reviewed on a regular basis.

To chair or participate in Board Sub-committees as appropriate.


Principal Responsibilities - Trustee 
In addition to the responsibilities outlined above, the Treasurer has the general responsibili-
ties of a Trustee of the charity. 




Person specification  
To take up the critical role of Treasurer, you will need to be engaged and motivated in the 
work and mission of EDT. Commitment, engagement and reliability are essential to fulfilling 
your responsibility as a Trustee.


Experience 
Qualified accountant (ACA/CIMA) with at least 10 years experience.

Understand the principles of charity finance. Experience of preparing charity accounts is a 
bonus.

An understanding of pension finance is desirable.

Experience of strategic financial thinking and planning.

Ability to operate within a Board or similar senior environment in a charitable, public sector 
or commercial organisation.

Ability to build and sustain relationships with key stakeholders and colleagues to achieve 
organisational objectives .

Demonstrate a consultative, collegiate, constructive and supportive style.

Ability to represent the charity internally and externally.

Commitment to the organisation and a willingness to devote the necessary time and effort.

Be pragmatic and flexible.
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